Cultural Exchange Travel Program
Application Request

Date: [Insert Date]

[Your Name]

[Your Address]

[City, State, Zip Code]
[Email Address]
[Phone Number]

[Recipient's Name]

[Recipient's Title]
[Institution/Organization Name]
[Address]

[City, State, Zip Code]

Dear [Recipient's Name],

I am writing to formally request my application to participate in the Cultural Exchange Travel
Program. | am keenly interested in [briefly explain your interest in the cultural exchange, e.g.,
"experiencing new cultures,” "developing international relationships," etc.]. This program
presents an exceptional opportunity for personal and academic growth.

As [your background information, e.g., "a student in International Studies at [Your University]"],
| believe that engaging with diverse cultures will enhance my understanding of global dynamics.
| am particularly excited about [mention any specific aspect of the program or destination that
interests youl].

| have attached all required documents, including my resume and [any other documents, e.g.,
"letters of recommendation,” "personal statement," etc.], for your review. | appreciate your
consideration of my application and am looking forward to the possibility of contributing to and
learning from this program.

Thank you for your time and consideration. | hope to hear from you soon.

Sincerely,

[Your Name]



