
Travel Emergency Notification 

Date: [Insert Date] 

To Whom It May Concern, 

I am writing to inform you of a travel emergency that has arisen during my trip to [Destination]. 

Due to [describe the emergency, e.g., health issues, natural disaster, etc.], I am unable to 

continue my planned itinerary. 

Details of the situation are as follows: 

• Emergency Type: [Specify] 

• Date of Incident: [Insert Date] 

• Location: [Insert Location] 

• Emergency Contact: [Your Contact Information] 

I am making arrangements to address this situation and will keep you updated as necessary. 

Should you require any further information, please do not hesitate to reach out. 

Thank you for your understanding. 

Sincerely, 

[Your Name] 

[Your Contact Information] 

[Your Travel Agency or Organization, if applicable] 


