
Travel Exhibition Travel Arrangements 

Dear [Recipient's Name], 

We are pleased to inform you that your travel arrangements for the upcoming Travel Exhibition 

have been finalized. Below are the details of your itinerary: 

Itinerary Details: 

• Departure Date: [Departure Date] 

• Departure Time: [Departure Time] 

• Departure Location: [Departure Location] 

• Arrival Date: [Arrival Date] 

• Arrival Time: [Arrival Time] 

• Accommodation: [Hotel Name and Address] 

• Exhibition Dates: [Exhibition Start Date] to [Exhibition End Date] 

Please ensure you have all necessary documents ready for travel. Do not hesitate to reach out if 

you have any questions or require further assistance. 

Thank you, and we look forward to seeing you at the exhibition! 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company] 

[Contact Information] 


