
Application for Travel Planner Position 

John Doe 

123 Main Street 

Anytown, USA 

Email: johndoe@example.com 

Phone: (123) 456-7890 

Date: October 15, 2023 

Hiring Manager 

XYZ Travel Agency 

456 Travel Lane 

Anytown, USA 

Dear Hiring Manager, 

I am writing to express my interest in the Travel Planner position advertised on your website. 

With a passion for travel and experience in creating tailored travel itineraries, I am excited about 

the opportunity to contribute to XYZ Travel Agency. 

In my previous role at ABC Travel Services, I successfully planned and executed travel 

arrangements for a diverse clientele, ensuring their needs and preferences were met. My attention 

to detail, exceptional organizational skills, and strong communication abilities have consistently 

resulted in positive client feedback. 

I am particularly drawn to this position at XYZ Travel Agency because of your commitment to 

providing personalized travel experiences. I believe my skills align well with this goal, and I am 

eager to bring my expertise to your team. 

Thank you for considering my application. I look forward to the possibility of discussing this 

exciting opportunity with you. 

Sincerely, 

John Doe 


