
Application for Travel Agent Position 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Date] 

[Hiring Manager's Name] 

[Company's Name] 

[Company's Address] 

[City, State, Zip Code] 

Dear [Hiring Manager's Name], 

I am writing to express my interest in the Travel Agent position listed on [where you found the 

job posting]. With my background in travel and customer service, along with my passion for 

helping clients create unforgettable travel experiences, I believe I am a strong candidate for this 

role. 

Throughout my career, I have gained extensive experience in building client relationships, 

managing travel itineraries, and providing exceptional customer service. My previous role at 

[Your Last Company] allowed me to hone my skills in planning both domestic and international 

travel, negotiating with vendors, and resolving any potential issues that could arise during the 

travel process. 

I am particularly drawn to this position at [Company's Name] because of [specific reason related 

to the company or its reputation]. I am eager to contribute my expertise in travel planning and 

customer relations to your team while further enhancing my knowledge of the travel industry. 

Thank you for considering my application. I look forward to the opportunity to discuss how I can 

contribute to the continued success of [Company's Name]. I am available for an interview at your 

earliest convenience and can be reached at [Your Phone Number] or [Your Email Address]. 

Sincerely, 



[Your Name] 


