
Corporate Travel Safety Advisory 

Date: [Insert Date] 

To: [Employee Name] 

From: [Your Company Name] 

Subject: Travel Safety Advisory 

 

Dear [Employee Name], 

As you prepare for your upcoming travel to [Destination], we would like to remind you of the 

importance of safety while traveling. Please review the following safety guidelines and 

recommendations: 

• Keep emergency contact information readily available. 

• Stay informed about the local laws and customs in [Destination]. 

• Avoid displaying valuable items in public. 

• Be aware of your surroundings and trust your instincts. 

• Travel with a mobile phone and ensure it is charged. 

Additionally, we recommend that you stay connected with your manager or designated travel 

coordinator during your trip. 

If you have any concerns or require assistance, please do not hesitate to contact us at [Contact 

Information]. 

Safe travels, 

[Your Name] 

[Your Position] 

[Your Company Name] 


