
Business Travel Itinerary 

Traveler Information: 

• Name: John Doe 

• Position: Marketing Manager 

• Department: Marketing 

Travel Details: 

• Departure: 

o Date: March 10, 2024 

o Time: 8:00 AM 

o From: New York, NY (JFK) 

o To: San Francisco, CA (SFO) 

o Flight: Delta Airlines, Flight 123 

• Return: 

o Date: March 15, 2024 

o Time: 5:00 PM 

o From: San Francisco, CA (SFO) 

o To: New York, NY (JFK) 

o Flight: Delta Airlines, Flight 456 

Accommodation: 

• Hotel: Grand Hotel 

• Address: 123 Market St, San Francisco, CA 

• Check-in: March 10, 2024 

• Check-out: March 15, 2024 

Meeting Schedule: 

• Date: March 11, 2024 

• Time: 10:00 AM 

• Location: ABC Corp, 456 Business Rd, San Francisco, CA 

• Agenda: Marketing Strategies Presentation 

Contact Information: 

• Emergency Contact: Jane Smith 

• Phone: (555) 123-4567 

• Email: jane.smith@company.com 

Thank you, and safe travels! 


