
Invitation to Exhibit at the Annual Industry 

Fair 

Dear [Exhibitor's Name], 

We are excited to invite you to participate as an exhibitor at the Annual Industry Fair, taking 

place on [date] at [venue]. This event brings together industry leaders and innovators, providing 

a unique platform to showcase your products and services to a diverse audience. 

Event Details: 

• Date: [date] 

• Time: [start time] - [end time] 

• Venue: [venue address] 

• Booth Size: [booth size] 

• Booth Fee: [fee] 

We believe your participation will greatly benefit both your organization and the attendees. It is 

an excellent opportunity to network and establish valuable connections within the industry. 

Please confirm your participation by [RSVP date] by replying to this email or contacting us at 

[contact information]. 

We look forward to your positive response. 

Best Regards, 

[Your Name]  

[Your Position]  

[Your Organization]  

[Contact Information] 


