Subject: Implementation of Recycling
Programs at Work

Dear Team,

We are excited to announce that we will be implementing a recycling program at our workplace
starting next month. Our commitment to sustainability and reducing our environmental footprint
requires collective effort, and your participation is crucial.

The recycling program will include:
o Designated recycling bins for paper, plastics, and metals
e Regular workshops to educate employees on recycling best practices

e Monthly progress reports to track our recycling efforts

We encourage all employees to actively engage in this initiative. By working together, we can
make a significant impact on our environment.

If you have any questions or suggestions regarding the program, please feel free to reach out.
Thank you for your support!

Best regards,

[Your Name]

[Your Position]
[Company Name]



