Environmental Responsibility Commitment

Date: [Insert Date]

To: [Insert Recipient's Name]

From: [Your Name] [Your Position]

Subject: Commitment to Environmental Responsibility in Our Office
Dear [Recipient's Name],

As part of our ongoing commitment to sustainability and environmental responsibility, | am
writing to affirm our office's dedication to implementing eco-friendly practices. We recognize
that our actions can significantly impact the environment, and we strive to minimize our
ecological footprint through the following initiatives:

e Encouraging recycling practices for paper, plastics, and electronics.

« Reducing paper usage by transitioning to digital documentation.

e Promoting energy conservation by turning off lights and equipment when not in use.
« Utilizing eco-friendly office supplies and materials.

e Encouraging carpooling, biking, or public transportation among employees.

We believe that these actions not only contribute to a healthier planet but also enhance our office
culture and community. | invite you to share your ideas and suggestions on how we can further
improve our environmental efforts.

Thank you for your attention and commitment to sustainability.

Sincerely,

[Your Name]

[Your Position]
[Your Company]



