Subject: Commitment to Creating a Zero-
Waste Office Environment

Dear [Team/Staff/Colleagues],

As part of our ongoing commitment to sustainability and reducing our environmental footprint,
we are excited to announce the initiative to create a zero-waste office environment. Our goal is to
minimize waste and promote sustainable practices in our daily operations.

Here are some key actions we will be implementing:

e Encouraging the use of reusable containers and utensils in the break room.

o Setting up dedicated recycling bins for paper, plastics, and organic waste.

o Reducing paper usage by promoting digital solutions for storing and sharing documents.
« Organizing regular workshops to educate everyone on zero-waste practices.

We believe that every small change can lead to a significant impact. Let's work together to foster
a culture of sustainability and responsibility in our office.

Thank you for your cooperation and commitment to a greener future.
Best regards,
[Your Name]

[Your Position]
[Company Name]



