
Fiscal Year Budget Request 

Date: [Insert Date] 

To: [Recipient's Name] 

Title: [Recipient's Title] 

Department: [Recipient's Department] 

Address: [Recipient's Address] 

Dear [Recipient's Name], 

I am writing to formally request funding for the upcoming fiscal year [Insert Year]. Our 

department has identified several key initiatives that are critical to achieving our strategic goals 

and furthering the mission of [Your Organization's Name]. 

1. Initiative Name: [Brief description of the initiative and its importance] 

2. Initiative Name: [Brief description of the initiative and its importance] 

3. Initiative Name: [Brief description of the initiative and its importance] 

We respectfully request a budget allocation of [Insert Amount] to support these initiatives. This 

funding will enable us to [Explain the outcomes of funding]. 

Thank you for considering our request. I am happy to discuss this matter further and provide any 

additional information you may need. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Department] 

[Your Organization's Name] 

[Your Contact Information] 


