
Fiscal Year Budget Recommendations 

Date: [Insert Date] 

To: [Recipient's Name] 

[Recipient's Title] 

[Recipient's Organization] 

[Recipient's Address] 

Dear [Recipient's Name], 

I am writing to present my recommendations for the upcoming fiscal year budget. Based on our 

recent assessments and strategic goals, I believe the following allocations will enhance our 

operational efficiency and support our mission: 

Budget Recommendations 

• Department Name: [Insert Department] 

• Proposed Budget Increase: $[Insert Amount] 

• Justification: [Insert Reasoning] 

• Department Name: [Insert Department] 

• Proposed Budget Increase: $[Insert Amount] 

• Justification: [Insert Reasoning] 

I believe these recommendations align with our organizational goals and will significantly 

impact our ability to deliver services effectively. I look forward to discussing these proposals 

during our upcoming budget meeting. 

Thank you for considering my recommendations. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Organization] 

[Your Contact Information] 


