Fiscal Year Budget Justification

Date: [Insert Date]

To: [Recipient Name]

From: [Your Name]

Subject: Budget Justification for Fiscal Year [Year]

Dear [Recipient Name],

| am writing to submit the budget justification for the fiscal year [Year]. This document outlines

the anticipated costs associated with [brief description of the project or program] and provides a
rationale for the requested funding.

1. Overview of the Project/Program

[Provide a brief overview of the project or program, its goals, and objectives.]

2. Budget Summary

The total budget request for the fiscal year [Year] is [amount]. A breakdown of the major
expenses includes:

e [Expense Item 1]: [Amount]

e [Expense Item 2]: [Amount]
e [Expense Item 3]: [Amount]

3. Justification of Expenses

Each component of the proposed budget is crucial for the successful execution of the project:
o [Justification for Expense Item 1]

e [Justification for Expense ltem 2]
e [Justification for Expense Item 3]

4. Conclusion

We believe that the funding requested is essential to achieve the objectives of [Project/Program
Name]. Thank you for considering our budget justification. We look forward to your support.

Regards,



[Your Name]
[Your Position]
[Your Organization]



