
Letter of Introduction for Design Project 

Submission 

Date: [Insert Date] 

[Recipient's Name] 

[Recipient's Title] 

[Company/Organization Name] 

[Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I am writing to introduce our design project titled "[Project Title]" that we are excited to submit 

for your consideration. This project aims to [briefly state the purpose or goal of the project]. 

Our team, consisting of [mention team members or expertise], has worked diligently to ensure 

that our design not only meets the requirements but also brings innovation and creativity to the 

forefront. 

Attached with this letter are the detailed project documents, including [list any documents 

included such as project plan, designs, reports, etc.], for your review. 

We believe that this project aligns with your vision for [mention any relevant goals or values of 

the recipient's organization] and we are eager to discuss it further with you. 

Thank you for considering our submission. We look forward to your feedback. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Company Name] 

[Your Contact Information] 


