
Subject: Inquiry Regarding Expat 

Assignments 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to inquire about the availability of expat 

assignments within [Company/Organization Name]. As a dedicated employee with a strong 

interest in expanding my professional horizons, I would like to explore potential opportunities 

for international assignments. 

Could you please provide me with information regarding the current expat assignment programs, 

requirements, and application process? Additionally, I would appreciate any insight you could 

share about the types of roles typically available and the locations involved. 

Thank you for your time and assistance. I look forward to your response. 

Best regards, 

[Your Name] 

[Your Job Title] 

[Your Contact Information] 


