
Results from the Strategy Review Meeting 

Date: [Insert Date] 

To: [Recipient Name] 

From: [Your Name] 

Subject: Outcomes of the Strategy Review Meeting 

Dear [Recipient Name], 

I hope this message finds you well. Following our recent strategy review meeting held on [Insert 

Date], I would like to summarize the key outcomes and action points that were discussed: 

Key Outcomes 

• Outcome 1: [Description] 

• Outcome 2: [Description] 

• Outcome 3: [Description] 

Action Points 

1. Action 1: [Description] - Assigned to [Name] 

2. Action 2: [Description] - Assigned to [Name] 

3. Action 3: [Description] - Assigned to [Name] 

We appreciate everyone's contributions and are looking forward to implementing these strategies 

effectively. Please feel free to reach out if there are any questions or if further discussion is 

needed. 

Best regards, 

[Your Name] 

[Your Position] 

[Your Contact Information] 


