
Team Project Submission 

Date: [Insert Date] 

To: [Recipient's Name]  

[Recipient's Position]  

[Company/Organization Name]  

[Address]  

Dear [Recipient's Name], 

We are pleased to submit our project titled "[Project Title]" as part of [Course/Project Name]. 

This project is the result of collaborative efforts from our team members: [Member 1 Name], 

[Member 2 Name], [Member 3 Name], and [Member 4 Name]. 

The primary objective of our project is [briefly describe the project's objective]. We have 

conducted extensive research and applied our skills to develop a solution that addresses [briefly 

describe the problem being addressed]. 

Enclosed with this letter, you will find our project report, along with any supporting documents 

and materials for your review. 

We appreciate your time and consideration and look forward to your feedback. 

Sincerely, 

[Your Name]  

[Your Position]  

[Team Name]  

[Contact Information] 


