
Funding Request Letter 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Date] 

[Recipient Name] 

[Recipient Title] 

[Organization Name] 

[Organization Address] 

[City, State, Zip Code] 

Dear [Recipient Name], 

I am writing to formally request funding for [briefly describe your project or initiative]. As you 

know, [provide some background information about your organization and its mission]. We 

believe that this project will [explain the impact of the project and its benefits]. 

To successfully implement this project, we are seeking a funding total of [specify the amount of 

funding needed]. These funds will be allocated towards [provide a brief breakdown of how the 

funds will be used]. 

We have already secured [mention any other funding sources or support], and with your 

contribution, we are confident that we can achieve our goals. 

Thank you for considering our request. I would be happy to discuss this proposal further and 

provide any additional details needed. I look forward to your positive response. 

Sincerely, 

[Your Name] 

[Your Title] 



[Your Organization] 


