
Request for Participation in Leadership 

Workshop 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to express my interest in participating in the 

upcoming Leadership Workshop scheduled for [Date] at [Location]. As an enthusiastic advocate 

for personal and professional development, I believe that this workshop offers a unique 

opportunity to enhance my leadership skills and contribute effectively to our team. 

With a keen interest in [specific topics related to the workshop], I am eager to learn from 

industry experts and collaborate with fellow participants. I am confident that the insights and 

skills gained from this workshop will facilitate [mention specific goals or projects related to your 

work/organization]. 

I would greatly appreciate your support in allowing me to attend. Please let me know if you 

require any further information or if we can discuss this request at your earliest convenience. 

Thank you for considering my request. I look forward to your positive response. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Contact Information] 


