
Request for Application for Leadership 

Training 

Date: [Insert Date] 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Your Email] 

[Your Phone Number] 

[Recipient's Name] 

[Recipient's Title] 

[Company/Organization Name] 

[Company Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I hope this letter finds you well. My name is [Your Name], and I am [Your Position/Job Title] at 

[Your Company/Organization]. I am writing to express my interest in participating in the 

upcoming Leadership Training Program scheduled for [Insert Dates]. 

As a proactive professional committed to personal and organizational growth, I believe that this 

training will enhance my leadership skills and equip me with the necessary tools to lead 

effectively in my current role and beyond. 

Could you please provide me with the application details and any prerequisites for the program? 

I am eager to take advantage of this opportunity and contribute positively to our team's success. 

Thank you for considering my request. I look forward to your prompt response. 

Sincerely, 

[Your Name] 



[Your Position] 

[Your Company/Organization] 


