
Letter of Appreciation 

Date: [Insert Date] 

Dear [Participant's Name], 

We would like to extend our heartfelt gratitude for your active participation in the recent internal 

skills workshop. Your enthusiasm and willingness to engage in discussions have greatly 

contributed to the success of the event. 

Your insightful contributions and dedication to enhancing your skills are truly commendable. We 

believe that the knowledge and skills gained from this workshop will be invaluable to your 

personal and professional growth. 

Thank you once again for your participation. We look forward to seeing you at future workshops 

and events. 

Best regards, 

[Your Name] 

[Your Position] 

[Your Company] 


