IT Infrastructure Request Justification

Date: [Insert Date]
To: [Recipient's Name]
From: [Your Name]
Subject: Justification for IT Infrastructure Request
Dear [Recipient's Name],
| am writing to formally request the approval for the enhancement of our IT infrastructure,
specifically [describe the specific infrastructure request, e.g., servers, storage systems, network
upgrades]. The need for this enhancement is driven by [explain the background and context, such
as increased workload, outdated technology, or business growth].
The proposed changes will have the following benefits:

« Improved performance and reliability of our systems.

e Increased capacity to handle [describe specific needs, e.qg., user traffic, data processing,

etc.].

o Enhanced security measures to protect sensitive information.
Additionally, the anticipated costs associated with this upgrade are approximately [insert
projected costs], which are [describe how costs compare to current spending, ROI, or savings
opportunities].
In summary, this investment in our IT infrastructure is crucial for maintaining operational
efficiency and supporting our organization's goals. | appreciate your consideration of this request
and look forward to discussing it further.
Best regards,
[Your Name]

[Your Job Title]

[Your Contact Information]



