
Project Completion Acknowledgment 

Date: ___________________ 

To: [Recipient's Name] 

[Recipient's Position] 

[Company/Organization Name] 

[Company Address] 

Dear [Recipient's Name], 

We are pleased to inform you that the [Project Name] has been successfully completed as of 

[Completion Date]. We would like to take this opportunity to acknowledge the hard work and 

dedication of everyone involved in this project. 

Throughout the duration of the project, we have achieved the following milestones: 

• [Milestone 1] 

• [Milestone 2] 

• [Milestone 3] 

We appreciate your support and contribution to the successful implementation of this project. 

Your efforts have played a crucial role in this achievement. 

Please feel free to reach out if you need any further information or clarification regarding the 

project. 

Thank you once again for your collaboration. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company/Organization Name] 

[Your Contact Information] 


