
Project Objectives Assignment 

Date: [Insert Date] 

To: [Assigned Individual's Name] 

From: [Your Name] 

Subject: Project Objectives for [Project Name] 

Dear [Assigned Individual's Name], 

As we move forward with the [Project Name], I would like to outline the key objectives assigned 

to you. These objectives are crucial for the success of our project and your contributions are 

highly valued. 

Project Objectives: 

1. Objective 1: [Description of Objective 1] 

2. Objective 2: [Description of Objective 2] 

3. Objective 3: [Description of Objective 3] 

Please review these objectives and let me know if you have any questions or require further 

clarification. Your expertise will be instrumental in achieving the desired outcomes. 

Thank you for your dedication and hard work. 

Best regards, 

[Your Name]  

[Your Position]  

[Your Contact Information] 


