
Feedback on Exemplary Job Performance 

Dear [Employee's Name], 

I am writing to express my sincere appreciation for the outstanding performance you have 

demonstrated over the past [duration]. Your dedication and hard work have significantly 

contributed to our team's success. 

Your ability to [specific achievement or quality] has not gone unnoticed. You consistently go 

above and beyond in your duties, and your innovative approach to [specific task or project] has 

made a positive impact on our workflow. 

Thank you for your commitment and excellence. We are fortunate to have you on our team, and I 

look forward to your continued success. 

Best regards, 

[Your Name] 

[Your Position] 

[Company Name] 


