
Invitation to Participate in Skill Assessment 

Dear [Recipient's Name], 

We are pleased to invite you to participate in a skill assessment as part of our professional 

development program. This assessment aims to identify your current skills and areas for 

improvement, ensuring that you have the resources and support needed to achieve your 

professional goals. 

Details of the Skill Assessment: 

• Date: [Insert Date] 

• Time: [Insert Time] 

• Location: [Insert Location/Link for Virtual Assessment] 

Your participation is vital and will greatly contribute to your professional growth. Please confirm 

your attendance by [RSVP Date]. 

Thank you for considering this opportunity. We look forward to your positive response. 

Best regards, 

[Your Name] 

[Your Position] 

[Your Company] 

[Your Contact Information] 


