
Quarterly Sales Targets for Q1 2024 

Date: January 1, 2024 

To: [Sales Team/Individual Name] 

From: [Your Name] 

Subject: Quarterly Sales Targets 

Dear [Team/Individual Name], 

I hope this message finds you well. As we step into the new quarter, I would like to outline our 

sales targets for Q1 2024. These objectives are crucial for our growth and success in the 

upcoming months. 

Sales Targets Overview 

• Total Sales Target: $[Amount] 

• New Client Acquisition: [Number] 

• Client Retention Rate: [Percentage] 

• Product A Target: [Amount] 

• Product B Target: [Amount] 

Please ensure that you strategize your plans based on these targets and feel free to reach out if 

you need further clarification or support. Let's work together to achieve these goals and make Q1 

2024 a successful period for our team. 

Best regards, 

[Your Name] 

[Your Position] 

[Company Name] 


