
Quarterly Objectives and Key Results 

Date: [Insert Date] 

To: [Team/Recipient Name] 

From: [Your Name/Title] 

Objectives for [Quarter/Year] 

1. Objective 1: [Insert Objective 1]  

o Key Result 1: [Insert Key Result 1] 

o Key Result 2: [Insert Key Result 2] 

o Key Result 3: [Insert Key Result 3] 

2. Objective 2: [Insert Objective 2]  

o Key Result 1: [Insert Key Result 1] 

o Key Result 2: [Insert Key Result 2] 

o Key Result 3: [Insert Key Result 3] 

3. Objective 3: [Insert Objective 3]  

o Key Result 1: [Insert Key Result 1] 

o Key Result 2: [Insert Key Result 2] 

o Key Result 3: [Insert Key Result 3] 

Next Steps 

[Outline the next steps to achieve these objectives] 

Conclusion 

Looking forward to a productive quarter! 

Best regards, 

[Your Name] 

[Your Title] 


