
Emergency Contact Update 

Date: [Insert Date] 

Dear Family Members, 

I hope this message finds you well. I am writing to inform you of an important update regarding 

my emergency contact information. 

Please update your records with the following details: 

• Name: [Your Name] 

• Relationship: [Your Relationship] 

• Phone Number: [Your Phone Number] 

• Email Address: [Your Email Address] 

If there are any changes in the future, I will ensure to keep you informed. 

Thank you for your support and understanding. 

Best regards, 

[Your Name] 


