Announcement of Data Protection Policy

Dear [Employee/Customer Name],

We are committed to protecting your personal data and ensuring your privacy. We are pleased to
announce the implementation of our updated Data Protection Policy, effective [date]. This policy
outlines how we collect, use, and safeguard your information.

Key changes include:
o Enhanced measures for data security
e Clear guidelines on data processing
e New rights for individuals regarding their personal information
« Increased transparency in our data handling practices

For detailed information, please refer to the full policy document attached to this announcement
or visit our website at [website link].

If you have any questions or concerns, please do not hesitate to reach out to us at [contact
email/phone number].

Thank you for your attention to this important matter.
Sincerely,
[Your Name]

[Your Position]
[Your Company]



