
Profit-Sharing Bonus Plan 

Dear [Employee's Name], 

We are pleased to inform you about our Profit-Sharing Bonus Plan for the year [Year]. This plan 

aims to reward employees for their contributions to the company's success. 

Plan Overview 

The Profit-Sharing Bonus Plan is designed to distribute a portion of the company's profits among 

eligible employees based on a defined formula. This bonus is in addition to your regular salary 

and is intended to motivate and recognize your hard work. 

Eligibility 

To be eligible for the profit-sharing bonus, you must meet the following criteria: 

• Employment with [Company Name] for at least [X months/years] 

• Performance ratings of [Specify criteria] 

• Other [Specify any additional requirements] 

Bonus Calculation 

The bonus amount will be calculated based on the following: 

• Total Profit of the Company 

• Percentage allocated to the bonus pool: [X%] 

• Individual eligibility calculation based on [X factors] 

Distribution 

Bonuses will be distributed in [Specify timing, e.g., quarterly, annually, etc.], and you will 

receive a detailed breakdown of your bonus calculation at that time. 

We are excited to continue fostering a culture of shared success and look forward to your 

contributions in achieving our goals. 

Best regards, 

[Your Name]  

[Your Position]  

[Company Name]  

[Contact Information] 


