Confirmation of Resolved Employee Issues

Date: [Insert Date]

To: [Employee Name]

From: [Manager/Supervisor Name]
Subject: Confirmation of Resolved Issues
Dear [Employee Name],

We are writing to formally confirm that the issues discussed in our recent meetings have been
successfully resolved. We appreciate your patience and professionalism during this process.

As a recap, the following issues have been addressed:
e [lIssue 1 Description]
e [lIssue 2 Description]

e [lIssue 3 Description]

We believe that the steps taken will lead to a more positive work environment and improved
communication. Should any further concerns arise, please do not hesitate to reach out.

Thank you for your continued commitment to our team.
Sincerely,

[Your Name]

[Your Position]

[Company Name]
[Contact Information]



