
John Doe 

1234 Main Street 

Anytown, ST 12345 

Email: johndoe@email.com 

Phone: (123) 456-7890 

Date: October 1, 2023 

[Hiring Manager's Name] 

[Company's Name] 

[Company's Address] 

[City, ST Zip] 

Dear [Hiring Manager's Name], 

I am writing to express my interest in the [Job Title] position at [Company's Name] as advertised 

on [where you found the job listing]. With over [X years] of experience in [Your Industry/Field], 

I am eager to transition into this role by leveraging my unique skills in [specific skills or 

experiences related to the position]. 

Throughout my career, I have cultivated a strong personal brand centered around [describe your 

personal branding focus, e.g., innovation, leadership, or strategic thinking]. My role at [Your 

Current/Previous Company] involved [briefly describe responsibilities or achievements], which 

allowed me to [mention any notable outcomes or experiences that align with the new position]. 

I believe that [Company's Name] values such as [insert company values or mission statement] 

resonate with my professional philosophy. I am excited about the prospect of contributing my 

expertise and passion for [specific interest related to the company or role] to your esteemed team. 

Thank you for considering my application. I look forward to the opportunity to discuss how my 

background and skills align with the goals of [Company's Name]. I am confident that my 

experience, paired with my dedication to [specific industry or skill], would be an asset to your 

team. 

Sincerely, 

John Doe 


