
Press Release: Data Breach Notification 

Date: [Insert Date] 

To: Members of the Media 

From: [Company Name] 

Subject: Notification of Data Breach 

Dear Members of the Media, 

We are writing to inform you of a recent data breach that has affected our organization, 

[Company Name]. On [insert date of breach], we detected unauthorized access to our network, 

compromising the personal information of some of our customers. 

We take this matter very seriously and are currently investigating the incident. We have engaged 

leading cybersecurity experts to assist with the investigation and to ensure the security of our 

systems. At this time, we believe that the compromised information may include names, email 

addresses, and potentially other identifying details. 

We are notifying affected individuals directly and advising them to take precautionary measures, 

such as monitoring their financial accounts and credit reports. We recommend following these 

steps to protect personal information. 

As part of our commitment to transparency, we will keep the public informed as we learn more 

about the incident and its implications. We encourage individuals with questions or concerns to 

reach out to our dedicated hotline at [insert contact information]. 

Thank you for your understanding and support as we work through this situation. We are 

committed to maintaining the trust of our customers and the community. 

Sincerely, 

[Your Name] 

[Your Title] 

[Company Name] 

[Contact Information] 


