
Internet Safety Measures for Remote Work 

Dear [Employee's Name], 

As we transition to a remote working environment, it is crucial to prioritize internet safety to 

protect both your personal information and our company's data. Please review the following 

measures: 

1. Use a Secure Wi-Fi Connection 

Ensure you are connected to a secure Wi-Fi network. Avoid public Wi-Fi for work-related tasks. 

2. Enable Two-Factor Authentication 

Implement two-factor authentication on all company-related accounts for an added layer of 

security. 

3. Be Wary of Phishing Scams 

Do not click on unfamiliar links or open attachments from unknown sources. Always verify the 

sender's identity. 

4. Keep Software Updated 

Regularly update your operating system and software applications to protect against 

vulnerabilities. 

5. Use a VPN 

Utilize a Virtual Private Network (VPN) when accessing company resources to encrypt your 

internet connection. 

Thank you for your attention to these important safety measures. If you have any questions, 

please reach out to the IT department. 

Best regards, 

[Your Name] 

[Your Job Title] 

[Your Company] 


