
Important Notice: System Security Upgrade 

Dear [Recipient's Name], 

We are writing to inform you that a scheduled security upgrade for our systems will take place 

on [Date] from [Start Time] to [End Time]. This upgrade is essential to enhance the security 

measures and protect your data. 

Please note the following: 

• During the upgrade, access to certain services may be temporarily unavailable. 

• We recommend saving your work regularly and logging out of your accounts prior to the 

upgrade. 

• Our team will be working diligently to minimize any downtime and restore services as 

quickly as possible. 

We appreciate your understanding and cooperation as we work to improve our system's security. 

If you have any questions or concerns, please contact us at [Contact Information]. 

Thank you for your attention to this matter. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company] 


