
Security Policy Revision Notice 

Date: [Insert Date] 

To: [Insert Recipient's Name] 

From: [Insert Sender's Name] 

Subject: Notice of Security Policy Revision 

Dear [Insert Recipient's Name], 

We would like to inform you that the security policy for [Insert Organization/Department Name] 

has been revised effective [Insert Effective Date]. This revision is aimed at enhancing our 

security protocols and ensuring compliance with the latest regulations. 

The key changes in the policy include: 

• [Key Change 1] 

• [Key Change 2] 

• [Key Change 3] 

We encourage you to review the updated policy document, which is available at [Insert Link or 

Location of Policy Document]. It is essential to familiarize yourself with the revised guidelines 

and adhere to the new procedures. 

If you have any questions or require further clarification, please do not hesitate to contact [Insert 

Contact Person's Name and Contact Information]. 

Thank you for your attention to this important matter. 

Sincerely, 

[Insert Sender's Name] 

[Insert Sender's Job Title] 

[Insert Organization Name] 


