
Missed Delivery Notice 

Dear [Recipient's Name], 

We attempted to deliver your package on [Delivery Date] but were unable to complete the 

delivery due to [Reason for Missed Delivery]. 

Your package is available for pickup at [Pickup Location] or we can attempt redelivery on [Next 

Delivery Date]. 

Please contact us at [Contact Information] if you have any questions or wish to reschedule your 

delivery. 

Thank you for your understanding. 

Sincerely, 

[Your Company Name] 

[Your Company Contact Information] 


