
Request for Renewed Access 

Date: [Insert Date] 

[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number] 

[Recipient Name]  

[Recipient Title]  

[Organization Name]  

[Organization Address]  

[City, State, Zip Code] 

Dear [Recipient Name], 

I hope this message finds you well. I am writing to formally request the renewal of my 

membership access to [Organization/Service Name] which has recently lapsed. 

My membership details are as follows: 

• Member ID: [Insert Member ID] 

• Membership Type: [Insert Membership Type] 

• Membership Expiration Date: [Insert Expiration Date] 

Due to [brief reason for lapse, if applicable], I was unable to maintain my membership. I greatly 

value the benefits and resources provided by [Organization/Service Name] and would appreciate 

the opportunity to regain access. 

I am willing to comply with any necessary steps or requirements to facilitate this renewal 

process. Please let me know if there are any forms to fill out or fees to be paid. 

Thank you for considering my request. I look forward to your positive response. 

Sincerely, 

[Your Name] 


