
Request for Consideration for Event 

Management Roles 

Date: [Insert Date] 

[Recipient Name] 

[Recipient Title] 

[Company/Organization Name] 

[Company Address] 

Dear [Recipient Name], 

I am writing to express my interest in potential event management roles within your esteemed 

organization. With a strong background in [mention relevant experience or education], I believe I 

possess the skills and qualifications that would contribute significantly to your team. 

I am particularly drawn to [mention specific events or aspects of the organization] and would 

love the opportunity to bring my expertise in planning, executing, and managing successful 

events to your organization. 

Attached is my resume for your review. I would greatly appreciate your consideration for any 

upcoming roles in event management. I am eager to discuss how I can contribute to your team 

and help further the success of your events. 

Thank you for considering my request. I look forward to the possibility of collaborating with 

you. 

Sincerely, 

[Your Name] 

[Your Phone Number] 

[Your Email Address] 


