
Letter of Expression of Interest 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Date] 

[Recipient Name] 

[Company Name] 

[Company Address] 

[City, State, Zip Code] 

Dear [Recipient Name], 

I am writing to express my interest in potential event logistics positions within [Company 

Name]. With a background in event management and logistics coordination, I am eager to 

contribute my skills to your esteemed team. 

Throughout my career, I have successfully managed various aspects of event logistics, including 

vendor relations, budgeting, and on-site coordination. My experience has equipped me with a 

solid understanding of the logistical challenges that arise during event planning, as well as the 

ability to resolve them efficiently. 

I am particularly drawn to [Company Name] because of [specific reason related to the company 

or its events]. I believe my proactive approach and attention to detail would make me a valuable 

asset to your organization. 

I would appreciate the opportunity to discuss how my background, skills, and enthusiasms align 

with the needs of your team. Thank you for considering my expression of interest. I look forward 

to the possibility of contributing to your upcoming events. 

Sincerely, 

[Your Name] 


