
Service Maintenance Reminder 

Dear [Customer Name], 

We hope this message finds you well. This is a friendly reminder that your scheduled service 

maintenance for [Product/Service] is coming up on [Date]. 

To ensure optimal performance and longevity, please make sure to have your [Product/Service] 

ready for inspection. If you have any specific concerns or issues you'd like us to address during 

the maintenance, please let us know in advance. 

Thank you for choosing [Your Company Name]. We look forward to serving you! 

Best regards, 

[Your Name] 

[Your Position] 

[Your Company Name] 

[Contact Information] 


