
Address Correction Request 

Date: [Insert Date] 

To Whom It May Concern, 

I am writing to request a correction to the address associated with my recent parcel delivery. The 

details of the parcel and the correction needed are as follows: 

Parcel Details: 

Tracking Number: [Insert Tracking Number] 

Original Address: [Insert Original Address] 

Correct Address: 

[Insert Correct Address] 

Please ensure that the parcel is redirected to the correct address listed above. If you require any 

further information or confirmation, feel free to contact me at [Insert Your Phone Number] or 

[Insert Your Email Address]. 

Thank you for your prompt attention to this matter. 

Sincerely, 

[Your Name] 

[Your Address] 


