
Letter of Encouragement for 

Recommendations/Referrals 

Dear [Recipient's Name], 

I hope this message finds you well. I am reaching out to express my gratitude for your support 

and guidance throughout my professional journey. Your insights have been invaluable to me, and 

I greatly appreciate your willingness to help me along the way. 

As I continue to pursue new opportunities, I would be immensely grateful if you could provide a 

recommendation or referral on my behalf. Your perspective on my skills and experiences would 

add significant weight to my applications. 

Thank you for considering my request. Please let me know if you need any additional 

information or if there's anything I can do to assist you in this process. I appreciate your support 

and look forward to hearing from you soon! 

Warm regards, 

[Your Name] 

[Your Contact Information] 


