
Password Security Recommendations 

Date: [Insert Date] 

To: [Recipient's Name] 

From: [Your Name] 

Subject: Recommendations for Enhanced Password Security 

Dear [Recipient's Name], 

In light of recent cyber threats and the importance of maintaining robust security measures, I 

would like to recommend the following practices to enhance password security within our 

organization: 

1. Use Complex Passwords: Encourage the use of passwords that are at least 12 characters 

long and include a mix of letters, numbers, and special characters. 

2. Implement Two-Factor Authentication (2FA): Where possible, enable 2FA to add an 

extra layer of security to accounts. 

3. Avoid Password Reuse: Advise employees not to reuse passwords across different 

accounts and services. 

4. Regular Password Changes: Encourage periodic password changes every 60 to 90 days. 

5. Utilize Password Managers: Recommend the use of reputable password manager tools 

to store and generate secure passwords. 

By adopting these practices, we can significantly reduce the risk of unauthorized access and 

protect sensitive information. Please feel free to reach out if you have any questions or need 

further assistance regarding password security. 

Thank you for your attention to this important matter. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Contact Information] 


