
Customer Data Accuracy Check 

[Your Company Name] 

[Your Company Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

Date: [Insert Date] 

Dear [Customer's Name], 

We hope this message finds you well. As part of our commitment to providing you with the best 

possible service, we are conducting a customer data accuracy check. It is important to us that the 

information we have on file is correct and up-to-date. 

We kindly ask you to review the following information: 

• Name: [Customer's Name] 

• Address: [Customer's Address] 

• Phone Number: [Customer's Phone Number] 

• Email: [Customer's Email] 

If you notice any discrepancies, or if you have recently changed any of your information, please 

contact us by [insert contact method] or reply to this email. Your prompt response will help us 

maintain accurate records and continue to serve you better. 

Thank you for your attention to this matter. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company Name] 


