
Follow-Up on Meeting Inquiry 

Dear [Recipient's Name], 

I hope this message finds you well. I wanted to follow up on my previous inquiry regarding the 

meeting we discussed on [date]. I am eager to learn more about [specific topics or interests 

related to the meeting]. 

Could you please let me know if there have been any updates or if a time has been set for us to 

connect? I appreciate your attention and look forward to your response. 

Thank you very much for your time. 

Best regards, 

[Your Name] 

[Your Position] 

[Your Company] 

[Your Phone Number] 

[Your Email Address] 


