Job Role Justification Letter

Date: [Insert Date]

[Your Name]

[Your Address]

[City, State, Zip Code]

[Email Address]

[Phone Number]

[Recipient Name]

[Company Name]

[Company Address]

[City, State, Zip Code]

Dear [Recipient Name],

| am writing to provide clarification regarding my application for the [Job Title] position. |
would like to address the multiple job roles I have held throughout my career and how they
uniquely qualify me for this opportunity.

Throughout my career, | have undertaken various roles including [Role 1], [Role 2], and [Role
3]. Each of these positions has equipped me with a diverse skill set that I believe is advantageous
for the [Job Title] role at [Company Name].

In my position as [Role 1], | developed [specific skill or experience], which honed my ability to
[related job function]. Similarly, my experience as [Role 2] allowed me to [explain key
responsibility or achievement], contributing to [specific results]. The combination of these roles
has provided me with a holistic understanding of [industry or field], enabling me to contribute
effectively to your team.

I am confident that the skills and insights | have gained from my varied experiences will be
valuable assets in the [Job Title] position. | appreciate your consideration of my application and

am eager to bring my multi-faceted background to [Company Name].

Thank you for your time and consideration. | look forward to the opportunity to discuss my
application further.

Sincerely,



[Your Name]



