
Estate Windup Notification 

Date: [Insert Date] 

To: [Beneficiary Name] 

[Beneficiary Address] 

Dear [Beneficiary Name], 

We hope this message finds you well. We are writing to inform you about the windup of the 

estate of [Deceased Name], who passed away on [Date of Death]. As the executor of the estate, 

we wish to provide you with important information regarding the next steps in the estate 

settlement process. 

The estate is currently in the process of being settled, and all beneficiaries will be notified of 

their respective shares and any pertinent details regarding the distribution of assets. 

We anticipate that the settlement process will be completed by [Estimated Completion Date]. 

During this time, we kindly ask for your patience as we ensure all legal and financial obligations 

are met. 

If you have any questions or require further information, please do not hesitate to contact us at 

[Contact Information]. 

Thank you for your understanding and cooperation during this time. 

Sincerely, 

[Your Name]  

[Your Title as Executor]  

[Your Contact Information]  

[Law Firm or Estate Agency Name] 


